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APPENDIX B 
(Forms) 

 



PRELIMINARY PLAT REVIEW CHECKLIST 
 
General Information 

1. Subdivision Name         
2. Date          
3. Township/City/Village, Section Number      
4. Proprietor’s Name, Address and Telephone Number    

(If Proprietor is a legal entity or corporation, identify the legal 
Entity and list the names of the corporate respresentatives) 

5. Engineer’s Name, Address and Telephone Number    
6. Proper size drawing (24” x 36”)       
7. Scale – 1” = 100’ (minimum)       
8. North arrow towards top of sheet      
9. Location map – 1” = 2,000’ (minimum)      
10. Title block at bottom of sheet       
11. Date of drawing preparation       
12. Revision date(s)         
13. Name of preparer        
14. Proper text size – minimum height of .10”     
15. Boundaries shown        
16. Legal Description        
17. Certificate from the abstract company of ownership of property  
      within the limits of the plat       
18. Proposed street names      _______ 
19. Area of the plat in acres        
20. Phasing of development, if more than one phase     
21. Lot layout and numbers        
22. Building set-back lines, especially corner lots     
23. Road right-of-way lines        
24. All easements, existing and proposed      
25. Designation of all land to be reserved or dedicated for public use   
26. Existing subdivisions, assessor’s plats, supervisor’s plats  
      shown with their recorded liber and page number    
27.  Plat signed and sealed by a Michigan registered Professional 
 Engineer/Surveyor      _______ 
28. Water supply, public or private     _______ 
29. Type of sewage system      _______ 

 
Approval Dates 

1. Local Governing Body (Tentative)      
2. Road Commission of Macomb County      
3. Local Governing Body (Final)       

 
Topography 

1. Benchmarks (USGS)        
2. Trees, wooded area, etc.       
3. Contours (USGS Datum) 

a. 5’ intervals where slope is greater than 10%  _______ 
b. 2’ intervals where slope is 10% or less   _______ 
c. 5’ intervals for off-site drainage that is pertinent   _______ 

to proposed plat 
Form 1 

 



4. Location of streams, lakes and swamps with directional drainage  
arrows and elevations        

5. Location, width and names of all platted streets, railroad, military 
 rights-of-way, public areas, permanent buildings or structures   
6. Municipal corporation lines within or adjacent to the tract   
7. Cemeteries         
8. Parks          
9. State and Federal Highways       
10. Existing Private Roads        
11. Wetland areas         
12. Electrical transmission lines and towers      
13. Gas and oil lines and pump stations      
14. Existing water lines and pump stations      
15. Existing sanitary sewers and pump stations     
16. Radio and Television towers       
17. Other pertinent factors        

 
Drainage 

1. Location map showing upstream watershed area contributing  
 to the flow into the subdivision       
2. Existing drainage course showing culverts, bridges and dams  
 (private, township, county, other)      
3. Mean surface elevation of lakes and streams     
4. General drainage plan and outlet within the subdivision    
5. Proposed/existing drainage easements on-site and off-site   
6. 100-year Flood Plain Limits       
7. On-site detention/retention plan, if applicable     

 
Roads 

1. Proposed rights-of-way in accordance with Road Commission of 
 Macomb County standards       
2. Road alignment data        
3. Typical road cross-sections       
4. Proposed utility locations in conformance with Road  
 Commission of Macomb County guidelines     
5. Layout of streets, alleys and public crosswalks, if any, with 
 width notes, and cross-sections (Street layout is subject to 
      approval of Road Commission of Macomb County)    
6. Sight distance information at entrance to existing main road   
7. Connections to existing roads       
8. Stubs to plat limits for extension to adjoining undeveloped  

areas          
9. Treatment of dead end streets with permanent cul-de-sacs 
 or temporary turnarounds       
10. Soil types per Soil Conservation Service Maps     
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PRELIMINARY PLAT LETTER 
 
 
 
Date 
 
To: 
 
RE: Preliminary Plat – (Subdivision name) 
 Section #          ,           Township 
 Subdivision ID # 
 
Dear          : 
 
We have reviewed the preliminary plat for the development at the above location and wish to 
offer the following comments:   
 
General Requirements 

 Provide the phasing plan for the development, if applicable. 
 No driveway access will be permitted to (road name) from Lot #       . 
 Provide locations, widths and names of all platted streets, railroads, military rights-of-

way, public structures and municipal corporation lines within or adjacent to the proposed 
subdivision. 

 For Road Commission of Macomb County maintenance and fire truck accessibility 
reasons, curb islands within cul-de-sacs are not acceptable. 

 
Watermain, Sanitary Sewer & Storm Sewer Requirements 

 Public watermain and sanitary sewer shall service all lots within the proposed 
development. 

 Easements for public utilities shall be shown on preliminary and final plat documents as it 
relates to the above-referenced subdivision. 

 Sanitary sewers shall be constructed in an easement outside of the road right-of-way. 
 Roadway storm drainage sewers must be maintained in the road right-of-way. 
 Provide information on the drainage plan.  On-site impondment with restricted outflow or 

direct outlet to the (drain name) is required. 
 Provide locations of streams, lakes and swamps with direction of flow and elevations. 

Investigation of any past history of flooding should be made by the engineer. 
 
Road and Pavement Requirements 

 Road design must adhere to current Road Commission of Macomb County Subdivision 
Specifications and A.A.S.H.T.O. guidelines. 

 Construction plans will be required for further geometric and design review. 
 A standard intersection will be required at (road name bypass lane to be on) with a 

bypass lane provided on the side of (road name).   Show topographic features on both 
sides of (road name) and design the intersection for future 65-foot pavement. 

 A standard 32-foot setback is required from the centerline to the back of curb on (road 
name). 

 Minimum allowable pavement grade shall be 0.50% and maximum allowable pavement 
grade shall be 7.0%. 
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PRELIMINARY PLAT LETTER 
(Continued) 

 
 Centerline curves on 28-foot roads should be a minimum of 250 feet with a minimum of 

50-foot tangent between curves.  Centerline radius for 36-foot roads shall be a minimum 
of 350 feet with 100-foot tangent between curves. 

 All new roadways must be built above the 100-year floodplain elevation. 
 Separate details will be required for the roadway crossings of the wetland areas, if 

applicable. 
 Standard road ends treatments are required at the end of stub streets intended to be 

extended in the future.  Provide temporary turnarounds at the end of stub streets.   
 The developer is required to maintain temporary street name signs within the subdivision 

until the subdivision is more than 80% complete, all of the corner lots have been built 
upon, and permanent signing has been installed.  The Road Commission of Macomb 
County will not install permanent signing until the subdivision is more than 80% 
complete and all corner lots are occupied.  Per Road Commission of Macomb 
County Policy #505, DECORATIVE STREET NAME SIGNS AND POSTS WILL NOT 
BE ALLOWED. 

 Street signs shall be installed in accordance with Road Commission of Macomb County 
specifications and per the Michigan Manual of Uniform Traffic Control Devices.   

 Boulevard entrance(s) shall have 20-foot wide ingress and 20-foot wide egress pavement 
and a minimum 10-foot island. 

 Provide ground elevations as shown by contour lines for adjacent Parcel #           .  
 If a subdivision identification sign is desired, it shall be installed in a designated 

easement outside of the road right-of-way. 
 
Right-of-Way Requirements 

 For 60-foot rights-of-way, the roadway shall be constructed to a minimum of 28 feet 
back-to-back.  Pavement shall be 7” concrete on 6” 21AA crushed aggregate base with 
enclosed drainage.  For 86-foot rights-of-way, pavement shall be constructed to a 
minimum of 8” concrete on 6” 21AA crushed aggregate base, 36 feet back-to-back.  
Contact the Road Commission of Macomb County Local Roads & Subdivisions 
Department for new road pavement section requirements. 

 Future (road name) shall have a (road width)-foot right-of-way; public dedication of a 
(half width)-foot half road right-of-way will be required as a condition of approval of this 
subdivision along the entire subdivision frontage.  This may require a revision of the 
layout of the lots. 

 Clearly label and show the right-of-way limits for (road name). 
 Public dedication of all road rights-of-way within the development is subject to review 

and approval by the Road Commission of Macomb County Right-of-Way Department.  
Contact the Road Commission of Macomb County Right-of-Way Department to 
obtain the requirements for Public Dedication of Road Rights-of-Way.  Proper 
dedication of road rights-of-way and all properly recorded documents must be on file 
with the Road Commission of Macomb County prior to the roads being certified as public 
roads. 

 Provide adjacent property owner and land use for Parcel #      . 
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PRELIMINARY PLAT LETTER 
(Continued) 

 
Financial Requirements 

 Construction plan review, inspection fees and a letter of credit must be posted prior to 
the start of construction.  The developer and/or his contractor are required to provide a 
valid certificate of insurance (listing the Road Commission of Macomb County as an 
additional insured) prior to any site construction.  Prior to final plat approval, a 
maintenance bond and sign fees must be posted. 

 Bonds must be posted to assure that any damage to existing roads caused by 
construction activities will be mitigated. 

 
Prior to the submission of the Final Preliminary Plat, the petitioner must submit documentation to 
the Road Commission of Macomb County that (name of property owner) and the utility company 
have granted authorization to cross the property.   
 
Also, attached is a copy of the engineering drawings we reviewed with various comments and 
requirements.  Please ensure that the comments and requirements are incorporated in the 
engineering drawings when submitted for engineering review. 
 
Thank you for allowing us to comment on this preliminary plat.  The above comments should not 
be construed as an approval for construction and are not necessarily conclusive.  
 
Cordially, 
 
ROAD COMMISSION OF MACOMB COUNTY 
 
 
 
Plan Review Engineer 
 
cc: Township Building Department 

Township Engineer 
Proprietor 

 Development Manager 
 Director of Local Roads & Subdivisions 
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ENGINEERING PLAN REVIEW CHECKLIST 
 
 
Date ____________________________________ 
 
Subdivision Information 
Subdivision Name ________________________________________________________________ 
Section # __________________________  City/Twp/Village _____________________________ 
 
Engineer’s Information 
Engineer’s Name _________________________________________________________________ 
Engineer’s Firm __________________________________________________________________ 
Address ________________________________________________________________________ 
City _________________________________  State _____________  Zip ___________________ 
Telephone # ____________________________  Fax # _________________________________ 
 
Proprietor’s Information 
Proprietor’s Name ________________________________________________________________ 
Address ________________________________________________________________________ 
City _________________________________  State _____________  Zip ___________________ 
Telephone # ____________________________  Fax # _________________________________ 
Note:  If the Proprietor is a legal entity or corporation, identify the legal entity and list the names 
of the corporate representatives. 
 
General Information 

1. Cover Sheet (signed and sealed by a Michigan Registered Professional Engineer)  ______ 
2. Typical Cross-Section Quantity Sheet and General Notes    ______ 
3. Overall Utility Sheet        ______ 
4. Existing Topography Sheet       ______ 
5. Sanitary Sewer and Watermain Plan and Profile     ______ 
6. Storm Sewer Plan and Profile       ______ 
7. Offsite Drainage Plan and Profile       ______ 
8. Paving Plan and Profile        ______ 
9. Storm Sewer Drainage Area, Storm Sewer Design Calculations   ______ 
10. Approach an Intersection Detail Sheet (1” = 20’)     ______ 
11. Grading Plan         ______ 
12. Pavement Details Sheet        ______ 
13. Drawing on proper sheet size (24” x 36”)     ______ 
14. Plan date/revision date        ______ 
15. North arrow towards top of sheet      ______ 
16. Permanent B.M. Elevations (USGS Datum)     ______ 
17. Title block in lower right hand corner of plans     ______ 
18. Contours 

a. 5’ intervals where slope is greater than 10%    ______ 
b. 2’ intervals where slope is 10% or less     ______ 
c. 5’ intervals for offsite drainage area     ______ 

19. Topography         ______ 
20. Street Names         ______ 
21. Lot Layout and Numbering       ______ 
22. Phasing of Development        ______ 
23. Legal Description of proposed Subdivision     ______ 
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Drainage 
(Note – Storm sewer draining pavements must be located in the road right-of-way) 

1. Existing drainage courses and structures      ______ 
2. Design surface elevation of lakes and streams (including storm sewer outlets) ______ 
3. Drainage plan layout (show watershed area to each structure, including   ______ 

off-site area entrance points) 
4. Retention/Detention Basin along with calculations, if applicable   ______ 
5. Easements 

a. Off-site ______ (width)       ______ 
b. On-site ______ (width)       ______ 

6. Ditch cross-section(s) 
a. Profile minimum grade of 0.20%      ______ 
b. Slope protection        ______ 

7. Culverts size (12” minimum)  
a. Inverts _______       ______ 

8. MDOT designation of structure covers      ______ 
9. Proper catch basin spacing       ______ 
10. Proper manhole spacing        ______ 
11. Plan and profile of storm sewers showing watermain crossings, sanitary and  

other utility clearances (minimum 1.5’ of vertical clearance between utilities) ______ 
12. Hydraulic gradients of storm sewers shown on profiles    ______ 
13. Clean-out profile of existing off-site drainage ditches    ______ 
14. Maintenance jurisdiction of off-site drains (Macomb County Public Works,   

Township, Road Commission, City, Private or Other)    ______ 
15. Macomb County Public Works approval of county drain connection  ______ 
16. Compacted sand trench backfill under and within 3’ of pavement   ______ 
17. 6” PVC edge drain along both sides of back of curb (located 1’ from back of curb  ______ 

to centerline of edge drain).  Drop inverts 0.1’ at sewer size changes or 90o 
 turns.  Keep hydraulic gradient at least 1’ below the profile’s finish grade. 
18. Storm sewer structures (manholes and catch basins) minimum of 4’ diameter ______ 
19. Sufficient slope to obtain at least 2.5 FPS velocity    ______ 
20. Size, slope, type of pipe, sewer inverts and rim elevations at all storm structures ______ 
21. Structure spacing 

a. 300’ maximum spacing for catch basins/manholes with pipe diameter  
of 30” or less        ______ 

b. 500’ maximum spacing for catch basins/manholes with pipe diameter 
of 36” or greater       ______ 

 
Paving and Grading 

1. Topographic Survey Plan (show existing ground contour lines)   ______ 
2. Off-site elevations (100’ beyond each property line)    ______ 
3. Pavement cross-sections shown per RCMC standards    ______ 
4. Curb detail shown per RCMC standards.  Asphalt curbs not allowed.  ______ 
5. Proposed elevations in boxes       ______ 
6. Minimum of .30’ drop around curb returns     ______ 
7. Show top of curb and gutter elevations      ______ 
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8. Sidewalks 
a. Along existing public rights-of-way    ______ 
b. Along both sides of all proposed rights-of-way   ______ 
c. Within a site, as necessary     ______ 
d. Cross-section shown – 4” concrete minimum  

(8” concrete at drive crossings)     ______ 
9. On-site and off-site pavement quantities (i.e., LF curb, pavement area,  ______ 

sidewalk area, etc.) shown on plan 
10. Proposed pavement drainage slopes (longitudinal slopes and cross-slopes) ______ 
11. Adequate handicap access per ADA standards     ______ 

 
Roads 

1. Proposed right-of-way width       ______ 
2. Road alignment (survey data) horizontal curve data    ______ 
3. Intersection alignment        ______ 
4. Turnarounds for temporary and permanent cul-de-sac details (1” = 20’)  ______ 
5. Plan and profile elevations and grades (including existing ground elevations) ______ 
6. Curb return elevations and radii       ______ 
7. Provide vertical curve data, if grade change exceeds 2%    ______ 
8. Provide intersection, eyebrow and cul-de-sac details (1” = 20’) (elevations,  ______ 

dimensions and drainage scheme) 
9. Cul-de-sacs – maximum length 800’      ______ 
10. Provide road profiles for all proposed subdivision roads    ______ 
11. Show centerline curve data       ______ 
12. Show stationing left to right       ______ 
13. Adequate sight distance        ______ 
14. Soil boring data (400’ maximum spacing and 10’ below proposed grade or  

existing ground, whichever is deeper, to be shown on plan and profile sheets), 
if applicable         ______ 

15. Deceleration/acceleration lane(s), taper(s), by-pass lane(s)   ______ 
16. Pavement cross-section(s) indicated      ______ 
17. Concrete end headers (1’) at end of stub streets     ______ 
18. Standard “road ends” treatment at end of stub streets    ______ 
19. Steel beam guardrail per MDOT Standards, if applicable    ______ 
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ENGINEER’S CERTIFICATION LETTER 
 
 
Board of County Road Commissioners for Macomb County 
117 South Groesbeck Highway 
Mt. Clemens, MI 48043 
 
Attention:  Director of Subdivisions and Local Roads Department 
 
Ladies and Gentlemen: 
 
RE:    , Section  ,     Township 
 
I hereby certify that all roads and road drainage improvements within   
    are complete and in accordance with the vertical and 
horizontal alignments as shown on the approved plans and specifications as filed 
with the Road Commission of Macomb County, and that all monuments as shown 
on the plat are in place and were in good condition at the time of placement or 
that proper requirements in accordance with Section 125 of the Subdivision 
Control Act of 1967 have been provided for. 
 
 
 
      
Proprietor’s Engineer/Surveyor 
 
 
 
Professional Seal of a Michigan  
Registered Civil Engineer/Land Surveyor 
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SITE CONDOMINIUM APPROVAL LETTER 
 
 
 
Date 
 
To: 
 
RE: Subdivision name 
 Section #                     , City or Township 
 Subdivision ID #           - Work Order # 
 
Dear           : 
 
We have reviewed the construction plans for the development mentioned above and wish to 
advise that they are approved (plan revision date) contingent upon receiving approval from 
the Road Commission of Macomb County Right-of-Way Department.  For further information 
regarding this right-of-way approval, please contact the Road Commission of Macomb 
County Right-of-Way Department.  Please be advised that this approval is valid for a period 
of one year from the date of this letter. 
 
In addition, construction inspection fees, sign fees and a letter of credit must be 
posted prior to the start of construction.  For this purpose, please provide us with a 
construction cost estimate and a copy of the approved overall site plan which includes street 
names so that the appropriate fees can be calculated.  In addition, the developer and/or his 
contractor are required to provide a valid certificate of insurance listing the Road 
Commission as an additional insured.  In addition, please contact the Local Roads and 
Subdivisions Department at (586) 463-8671, ext. 1311 to schedule a pre-construction 
meeting for the development mentioned above. 
 
Should you have any questions regarding the above, please give me a call. 
 
Cordially, 
 
ROAD COMMISSION OF MACOMB COUNTY 
 
 
 
Plan Review Engineer 
 
CC:   City/Township Building Department 
 City/Township Engineer 
 Development Manager 

Director of Local Roads & Subdivisions 
 Permit Department Supervisor 
 Right-of-Way Agent 
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SUBDIVISION APPROVAL LETTER 
 
 
 
Date 
 
To: 
 
RE: Subdivision name 
 Section #         , Township 
 Subdivision ID #         -  Work Order # 
 
Dear           : 
 
We have reviewed the construction plans for the development referenced above and wish to 
inform you that they are approved as submitted on (plan revision date).  Please be advised 
that this approval is valid for a period of one year from the date of this letter. 
 
Also, construction inspection fees, sign fees and a letter of credit must be posted 
prior to the start of construction.  For this purpose, please provide us with a 
construction cost estimate and a copy of the proposed plat with the street names so that the 
appropriate fees can be calculated.  In addition, the developer and/or contractor are 
required to provide a valid certificate of insurance listing the Road Commission as an 
additional insured. In addition, please contact the Local Roads and Subdivisions Department 
at (586) 463-8671, ext. 1311 to schedule a pre-construction meeting for the development 
mentioned above. 
 
Should you have any questions regarding the above, please give me a call. 
 
Cordially, 
 
ROAD COMMISSION OF MACOMB COUNTY 
 
 
 
Plan Review Engineer 
 
 
 
CC:   Township Building Department 
 Township Engineer 
 Development Manager 
 Right of Way Department 

Director of Local Roads & Subdivisions 
 Permit Department Supervisor 
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DEDICATION OF INTERIOR ROADS AS PUBLIC LOCATION  
 

 
 
Date:  
 
To: 
 
RE: Dedication of Interior Roads as Public Location 
  
 
Dear 
 
This will apprise you of the Road Commission of Macomb County Right-of-Way Office’s 
review of the above captioned matter and the requirements that will apply to dedicate 
the road right of way as public: 
 

1. Provide registered survey description of the right-of-way alignment for 
(interior roads) and (frontage roads) right of way. 

2. Provide a warranty deed from the owner to the Board of County Road 
Commissioners for Macomb County, Michigan, 117 S. Groesbeck, Mt. 
Clemens, MI 48043, that conveys unencumbered title of subject right of way 
as shown on the survey plan.  

3. The owner shall provide and pay for a title insurance policy in the amount of  
    insuring the Road Commission of Macomb County as to its 
unencumbered ownership of the public road right-of-way conveyed for public 
road certification. An initial Title commitment showing ownership and 
interests must be provided as soon as possible for the right-of-way to be 
conveyed.  

4.  Provide a Hold Harmless Agreement (which we will furnish to the  proprietor 
for signature), fully signed by the proprietor which shall (1) hold the Road 
Commission of Macomb County harmless from liability for payment of any tax 
liens, mechanic liens or any other liens whatsoever recorded against the 
property conveyed that may arise out of the proprietor or condominium 
association’s non-payment of legal liens, (2) acknowledge proprietor 
acceptance of Requirement 3 as stated above, and (3) that the proprietor 
shall provide and pay all real property taxes assessed subject right-of-way 
until such time the dedicated right-of-way are exempt by the township from 
property taxes.  

5. If necessary, provide mortgage releases that releases the right-of-way 
conveyed from all mortgage encumbrances together with releases from any 
and all other parties of interest in and to said right-of-way, including prior 
utility interests, if any. 

6. That all utilities installed within the proposed public right-of-way delineated 
on the above noted survey plan recorded with the master deed be installed 
under Road Commission of Macomb County permit and subject to associated 
conditions. 
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This letter only applies to Road Commission of Macomb County Right-of-Way 
Department requirements, and not to any other Road Commission Construction, Traffic 
Department, Drainage or Permit Department requirements or conditions.  Also, 
additional items may be required on a project by project basis.  A review of the 
proposed development/improvements will be necessary to determine actual final 
requirements. 
 
The fees for dedicating Right-of-Way are as follows and will be required to be furnished 
before final Board acceptance: 
 

1. If Grantor’s Counsel/Representation provides all appropriate legal 
paperwork, the minimum processing fee is $500. 

2. If the Grantor desires the Road Commission personnel to prepare the 
appropriate legal documents, the processing fee is $1,000. 

 
The above fees were approved by the Board of County Road Commissioners for the 
County of Macomb at their regular meeting of February 26, 2002 and became effective 
March 1, 2002. 
 
The above items will be required and submitted prior to the commencement of any 
work within the planned public right-of-way to be dedicated. 
 
Please contact the Right-of-Way Agent at your earliest convenience to discuss the above 
at (586) 463-8671. 
 
Sincerely, 
 
 
ROAD COMMISSION OF MACOMB COUNTY  
Right-of-Way Department 
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SUBDIVISION ACCEPTANCE LETTER 
 
 
Date 
 
To: 
 
RE: Subdivision name 
 Section #           - Township 
 
To Whom It May Concern: 
 
The street paving, storm drainage and underground installation in (subdivision name) in 
Section #          ,         Township, have been completed in accordance with Road 
Commission of Macomb County standards and specifications. 
 
Unusual and excessive maintenance caused by builder’s operations will remain the 
responsibility of the builder and/or developer.  Please note that it is the developer’s 
responsibility to intall and maintain temporary street name signs within the development 
until the subdivision is more than 80% built and all of the corner lots have been built 
upon. 
 
Road Commission guidelines stipulate that funds may be retained for a period of three 
years after acceptance of the road network, after which these streets shall be certified 
to the Michigan Department of Transportation for acceptance and normal maintenance 
by the Road Commission of Macomb County.  This is to assure that the Road 
Commission is protected in case of a construction defect and/or engineering change in 
the road network system of a new development and that the developer/owner will still 
be responsible for repair and/or correction to the subdivision.  Our records indicate that 
you posted inspection fees of $    on (date) and as of today there is $    remaining.  
Also, on (date) you provided Letter of Credit #   in the amount of $    from (bank). 
 
Therefore, we have scheduled a final inspection of (subdivision name) for (3 years from 
date of letter).  At that time, if we do not find any defects or changes to the road 
network, we will process the necessary paperwork to release all remaining inspection 
fees and the letter of credit. 
 
Cordially, 
ROAD COMMISSION OF MACOMB COUNTY 
 
Director of Inspection 
Subdivisions & Local Roads 

 
CC: County Highway Engineer 
 Development Manager 

Maintenance Superintendent 
 Accounting Supervisor 
 Traffic Department Supervisor                       Form 8  

  



SUBDIVISION FINAL ACCEPTANCE AND ESCROW RELEASE LETTER 
 
 
Date 
 
To:   
 
RE: Subdivision name 
 Section #        ,           Township 
 Work Order # 
 
To Whom It May Concern: 
 
The street paving, storm drainage and underground installation for (subdivision name, 
section number, township) have been completed and is being released in as is 
condition. 
 
These streets have been certified to the Michigan Department of Transportation for 
acceptance and normal maintenance by the Road Commission of Macomb County.   
 
 
Cordially, 
 
ROAD COMMISSION OF MACOMB COUNTY 
 
Director of Inspection 
Subdivisions & Local Roads 
 
 
CC: County Highway Engineer 
 Development Manager 

Maintenance Superintendent 
 Accounting Supervisor 
 Traffic Department Supervisor 
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